
 
 

Minutes of the Executive Meeting 
Held on Thursday March 5, 2020 at Courtyard Toronto Markham, 65 Minthorn Blvd, Thornhill, Ontario 

 
Meeting Chaired by: Annabelle, P.Eng.  
Recorded by: Tommy Sin, P.Eng. 

 

Executives Present: Absent: 
Lui Tai, P.Eng. (Past Chair) 
Tommy Sin, P.Eng. (Secretary) 
Oliver Xiao, EIT (Business) 
Vera Zhang, EIT (Communications) 
Daniel Cho, EIT (Education) 
Tian You Si Tu, P.Eng (Mentorship) 
Annabelle Lee, P.Eng. (Chair) 
Hannah Ehtemam, P.Eng. (Vice-Chair) 
David Yin, P.Eng (Certificate) 
Jennifer Lu, P.Eng. (Program)  
Darren Verasammy, P.Eng. (Treasurer)  
Anita Eisakhani, P.Eng. (GLP) 
 

Marcia Lim, P.Eng. (Diversity) in regrets 
Sharon Chen, EIT (Awards) in regrets 

Committee & Chapter Members Present: Guests from other PEO Chapters & other Attendees 
Elmer Ting 
Scyedmogid Abochi Tobrizi 
Christa Guo 
Garsi Karamafrooz 
Elven Tsui 
Hunt Zhong 
Manal Chowanuty 
Victoria Zhao 
 
 

 

 



Item Description Time Action 
1.0 
Approval of 
Agenda 
 

• Annabelle called the meeting to order.   

• Round of introduction of attendees       

• Review of agenda and motion to approve agenda  

• Motioned by Oliver and seconded by David 

• Motion unanimously approved with no opposed and no abstains. 
MOTION CARRIED 

 

7:10 pm 

 

 

Decision. 

 

 

2.0 
Approval 
of Minutes 

By Tommy Sin 

 

• Meeting Minutes for Feb 13, 2020 meeting are all reviewed and 
updated through email already. 

• Motioned by Daniel and seconded by Tian 
▪ Motion unanimously approved with no opposed and no abstains. 

MOTION CARRIED 

8:58 pm 

 

 

 

 

 

 
 

 

 

Decision. 

 

3.0 
Chair’s 
Report 

By Annabelle 

 
● Knowledge Transfer and Documentation 
● Centralized storage of documents 
● PEO provides SharePoint access 
● Dropbox? Google Drive? Box? 
● PEO Documents for Chapter: http://www.chapters.peo.on.ca/ 
● East Central Congress Update 
● Congress Corner -> Regional Congress Materials -> February 2020 
● CEO/Registrar Update  p.76 
● Activity Filter p.84, 90-110 
● Licensing process enhancements p. 160 
● Campaigner Update 
● Data from October 2018 to November 2019 
 
 

7:12 pm 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Info 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

4.0 
Vice-Chair’s 
Report 

 

By Hannah Ehtemam 

 

• In line with our diversity & inclusion goals, and in support of PEO’s 30 

by 30 initiative, we are proposing a social media campaign: Meet our 

Board of Directors: 

• Goal: introduce our BoD to followers by providing a small paragraph 

on each of us and what we hope to accomplish this year 

• Tone: casual 

• Provide photo 

• Suggested frequency of posts: every 2-3 weeks 

• Looking for sponsors for our education & scholarship events 

7:25 pm 

 

 

 

 

 

Info 

 

 

 

 

 

 

 

 

http://www.chapters.peo.on.ca/


5.0 
Financial 
Report  

By Darren Verasammy 
 
● February Financial Report Overview 

● 2020 Budget Allocations – Budgets will be shared with the new 

Executive team shortly (continue your activities in the meantime). 

● 2. Reminder: Personal expenses (reimbursement through Certify)  

● The “approver” for Certify is Adeilton Ribeiro (although officially we 

approve our own transactions)   

● 3. February Financial Report 

7:30 pm 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

 
 

 
 

Info 
 
 
 
 
 
 
 

 
 

 
 

6.0  
Past Event  

By Board Members 
 

 
 

7:40 pm 
 
 
 
 
 
 
 

 

Info 
 
 
 
 
 
 

7.0 
Upcoming 
Events 

By Board Members 
 

 
 

 

7:45 pm Info 
 



8.0 
Discussion  

By Board Members 
  

 
 
Annabelle will proceed to seek sponsorship for the high school female 
students 
 

 
• Tommy has requested by Howard to pass on the message that he 

would like York Chapter to invite Howard and Jeannet to the York 
Board Meeting 

8:15 pm Info 
 

9.0 
Adjourn
ment/ 
Next 
Meeting 

● All items on agenda completed. Meeting adjourned by Lui Tai.  
● Next meeting will be held on April 9, 2020 at 6:30pm (meeting location: 

Courtyard Toronto Markham, 65 Minthorn Blvd, Thornhill, Ontario) 

9:00 pm 
 

      Info 
 

 


